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DEPARTMENT OF COMMUNICATION AND MULTIMEDIA JOURNALISM
NURTURING INNOVATORS
SEPTEMBER–DECEMBER 2022 TRIMESTER 
EXAMINATION FOR DIPLOMA IN CORPORATE PUBLIC RELATIONS
 DAY PROGRAMME
RPR 050: EVENT MANAGEMENT ORGANIZATION

DATE: WEDNESDAY 30TH NOVEMBER 2022	        TIME: 1.30HOURS      9:00 AM – 10.30AM

SPECIAL INSTRUCTIONS 
1. Write your REGISTRATION NO. Clearly on the answer booklet(s). 
2. Answer Question One and ANY other TWO questions.
3. Questions in all sections should be answered in answer booklet(s) 
4. PLEASE start the answer to EACH question on a NEW PAGE.
5. For the questions, write the number of the question on the answer booklet(s) in the order you answered.
6. Write on both sides of each leaf and indicate number of each question at the top of each page.
7. Write the answers in a paragraph form unless stated otherwise. 
8. Marks allocated to each question are shown at the end of the question. 
9. All rough work must be done on the answer booklet and crossed through!
10. Use supplementary pages only when you have exhausted those in the book.
11. Fasten the supplementary pages to the inside back cover of the booklet.
. 
QUESTION ONE (COMPULSORY 20 MARKS)
a) Using an event of your choice, describe the steps you would take to plan the event. 
(16 marks)

b) Explain two types of event planners.					(4 marks)


QUESTION TWO (10 MARKS)
a) It important to maintain high-level customer service skills when dealing with clients or potential clients. Give three (3) reasons why.	(3 marks)

b) Failing to plan results in a failed event. Briefly discuss the importance of planning.
(5 marks)
c) Arrange the following steps in the order they should be achieved when planning for an event.	(2 marks)
i. Help the host greet the guest
ii. Finalizing all the details with the host
iii. Post-analysis follow up with your client
iv. Selecting a date and making sure the venue is available


QUESTION THREE (10 MARKS)
Promoting an event is almost as important as creating a great event. Illustrate the three stages of promoting an event.	(10 marks)

QUESTION FOUR (10 MARKS)
a) Describe four (4) budgeting rules in event planning and organization. (4 marks)

b) List four attributes of a good supplier	(2 marks)

c) [bookmark: _GoBack]A theme is the foundation of your event. Briefly describe the brainstorming session during planning the event’s theme.	(4 marks)
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