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RIARA SCHOOL OF INTERNATIONAL RELATIONS & DIPLOMACY

JANUARY- APRIL 2025 TRIMESTER
EXAMINATIONS FOR
CERTIFICATE IN INTERNATIONAL RELATIONS & DIPLOMACY
EVENING PROGRAMME
RIR 008: PLANNING VIP RECEIPTIONS AND CEREMONIES
DATE:  APRIL ….., 2025					    TIME: 2 HOURS

GENERAL INSTRUCTIONS: 
Students are NOT permitted to write on the examination paper during reading time. 
This is a closed book examination. Textbooks/Reference books/notes are not permitted. 

SPECIAL INSTRUCTIONS: 
1 Write your REGISTRATION NUMBER clearly on the answer booklet(s). 
2 Answer Question One and ANY other TWO questions.
3 Questions in all sections should be answered in answer booklet(s). 
4 Marks allocated to each question are shown at the end of the question. 
5 PLEASE start the answer to EACH question on a NEW PAGE. 
6 For the questions, write the number of the question on the answer booklet(s) in the order you answered them. 
7 Write your answers in paragraph form unless stated otherwise. 
8 Keep your phone(s) SWITCHED OFF at the front of the examination room. 

9 Keep ALL bags and caps at the front of the examination room and do not refer to any unauthorized material before or during the course of the examination. 
10 You are only allowed to leave the examination room 30minutes to the end of the Examination. 

[bookmark: _Hlk107400086][bookmark: _Hlk107400111]SECTION A: (COMPULSORY) 							(30 Marks)
Question 1
a) Define the term "protocol" and explain its significance in planning VIP receptions. 													(6 Marks)
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b) 
c) Highlight the importance of photography and media coverage during VIP attended ceremonies.									(10 Marks)

d) Planning VIP receptions and ceremonies involve sending VIP invitations. Discuss the importance of the elements that must be included in an invitation card to a VIP ceremony. 												(14 Marks)
1. 


SECTION B: Answer any TWO questions 					 (40 Marks)
Question 2
a) Describe the key elements to consider when organizing VIP receptions and ceremony.
											(10 Marks)

b) Cultural sensitivity is key in the success of diplomatic protocol and etiquette. Explain the role of cultural sensitivity in managing international VIP events.			(10 Marks)
				
Question 3
a) Identify key aspects that are important to mention when doing a self-introduction in a business meeting to help you make an appropriate impression in a business meeting.													(10 Marks)
b) Flags and anthems are part of the official ceremonial protocol for VIP receptions. Discuss the importance of flag etiquette and anthems in official ceremonies.		
(10 Marks)



Question 4
a) Feeding VIP guests is key to the success of any event. Analyze key considerations to make when developing a menu for preparing food and beverage for a VIP ceremony.													(10 Marks)
b) Examine the role of body language and non-verbal communication in interactions with VIPs when receiving guests at your VIP ceremony.					(10 Marks)

Question 5
a) [bookmark: _Hlk116634662]Analyze the importance of rehearsal and contingency planning in ensuring the success of VIP ceremonies.									(10 Marks)

b) When planning to hold a VIP event, you will need to consider various key points when laying out your event vision. Identify five common challenges faced when organizing VIP ceremonies and how to overcome them.						(10 Marks)
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