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RIARA SCHOOL OF INTERNATIONAL RELATIONS & DIPLOMACY

SEPTEMBER - DECEMBER 2023 TRIMESTER
EXAMINATIONS FOR
CERTIFICATE IN INTERNATIONAL RELATIONS & DIPLOMACY
EVENING PROGRAMME
RIR 009: PROCEDURES FOR ORGANIZING VISITS, MEETINGS, AND CEREMONIES
DATE:  DECEMBER,…. 2023					    TIME: 2 HOURS

GENERAL INSTRUCTIONS: 
Students are NOT permitted to write on the examination paper during reading time. 
This is a closed book examination. Textbook/Reference books/notes are not permitted. 

SPECIAL INSTRUCTIONS: 
1 Write your REGISTRATION NUMBER clearly on the answer booklet(s). 
2 Answer Question One and ANY other TWO questions in section B.
3 Questions in all sections should be answered in answer booklet(s). 
4 Marks allocated to each question are shown at the end of the question. 
5 PLEASE start the answer to EACH question on a NEW PAGE. 
6 For the questions, write the number of the question on the answer booklet(s) in the order you answered them. 
7 Write your answers in paragraph form unless stated otherwise. 
8 Keep your phone(s) SWITCHED OFF at the front of the examination room. 

9 Keep ALL bags and caps at the front of the examination room and do not refer to any unauthorized material before or during the course of the examination. 
10 You are only allowed to leave the examination room 30 minutes to the end of the Examination. 
SECTION A: (COMPULSORY) 							(30 Marks)
Question 1
a)	Using contemporary examples, highlight the key elements that need to be considered while managing protocol arrangements for high-profile visits. 				(10 Marks)
b)	Analyze the challenges associated with organizing diplomatic visits while managing protocol arrangements for high-profile visits.						 (10 Marks)
c)	Discuss the role of meeting organizers in ensuring productive and diplomatic discussions among diverse stakeholders.							(10 Marks)

SECTION B: Answer any TWO questions 					 (40 Marks)
Question 2
a) Explore the ethical considerations that should be taken into account when organizing visits, meetings, and conferences in the field of corporate diplomacy.			(10 Marks)

b) The skill of eye contact is a perfect communication skill in diplomatic meetings. Discuss 5 reasons why maintaining eye contact in business conversation is important.	(10 Marks)

									
Question 3
a) Documenting VIP visits is an integral part of the story behind many international events. Identify the different photography techniques that are useful in ensuring great reportage of a VIP event.										(10 Marks)

b) Offering meeting attendees a special experience will not only boost your event’s profile, but it can also have a positive impact on your profits	. Identify the activities would undertake to create a VIP event experience.							(10 Marks)

Question 4
a)	Outline factors that are considered useful to mention when introducing yourself in a business meeting							  			(10 Marks)
b) 	Identify key planning considerations you need to make when laying out the event vision of a VIP meeting.					(10 Marks)



Question 5
a)	Explain the importance of the 5 key factors to be included in a VIP invitation note.											(10 Marks)
b)	Most of the important work in welcoming VIP visitors happens long before those visitors   
            arrive. Discuss 5 simple steps you can take in advance to make sure you make a good 
impression.									(10 Marks)
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